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1. Project Scope

Project Scope for SWSS Deficiencies Project — Patt

Documented deficiencies in the Services Worker 8Stifpystem for Foster Care, Adoption, and Juvehikdice
programs (SWSS FAJ), and particularly the Case ament System (CMS) function, will be resolved Ogiag the
following:

1. The ability to create reports for the courtiwé added to FAJ for situations where the SerRiea is unacceptable
(as a court report) to the court.

2. The ability to add amendments to Service platide added to FAJ to support the rare instanosfgen a Service
Plan needs to have information added after it leas lapproved and imaged on the database.

3. The ability to copy narratives between siblimga Companion Group will be added to Placememttion in FAJ.

Documented deficiencies in SWSS FAJ, and partiutae CMS function, will be resolved by changimg t
following functions:

1. The current spelling check software will belaepd with the product, Wspell, in the entire SW&plication.

2. The ability to access the Tickler function via# reinstated as a submenu function under théo8schain menu
option.
Systems Engineering Methodology (SEM) will be usedlan, monitor, and complete each stage of thggt.

Project Scope for this requirements document (1 of) is limited to the additions to the Placement fuction in
SWSS FAJ as listed in Item #3 of Project Scope, ab®. The remaining Business Requirements are in s@ate
documents.

2. Project Objectives

The following are the objectives of the project:

1. Correct the current program code to resolve thigideties that currently exist (within the scopeha charter)
which will result in workload reduction, prograntegrity, and reduction of program errors.

2. Implement process to create Court Reports

3. Implement the ability to amend Service Plans dftey have been approved and imaged
4. Implement ability to share placement narrative agnsiblings in a Companion Group
5

Incorporate the COTS product Wspell into the SW83 &pplication to check spelling as it is typed &md
check spelling at end of a narrative.

6. Make Ticklers available as a sub-menu choice omtéeu bar under Sections.

Project Objectives for this requirements document? of 4) are limited to the additions to the Placenmé
function in SWSS FAJ as listed in Item #1 and 4 dProject Objectives, above. The remaining Business
Requirements for the other project objectives aren separate documents.

3. Requirements Analysis Technique

Requirements created by Policy Office.
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4. System Requirements

The business requirements in this document ardiadslibeing made to the existing business funatfacording
information about the Placement of a Child. Plaeeimmefers to the need to find a safe “place” heme or residence
for children under the care of the Department ofrido Services. The SWSS Placement function providgeability

to record information about the placement of arviddal child. Much of the information recorded &rha child is
placed is standard for all children. But, for athidormation, there is the need for freeform naiesomments. These
comments are called Narratives. Currently thetkasability to add narratives for the following tog or situations:

* Placement Information i.e., ability of foster paremmeet the needs of the child and why this plead is in
the child’s best interest.

» Placement Selection Criteria i.e., the criteriadusedetermine this was the best placement foclild.

» Discipline/Supervision i.e., the plan for accepgabttivities (what the child is allowed or not atd to do)
and plans for the child when the child leaves fosége to live independently.

* Replacement Information i.e., reasons for changimgrminating the placement and summary of sesvice
provided, and still needed, for the child.

* Replacement Preparation i.e., description of thie'sremotional and physical condition, medicinéshe
time the child was moved and a description of hieevahild and foster parent were prepared for theemo

* Replacement Reasons i.e., reasons why the chié#dsare best met by remaining in foster care

* Information shared with caregiver i.e., documeatitiformation that was given to the caregiver far ¢thild
either at placement or termination of placemenhsagschool records, criminal records, medicalmico

+ DOC (Determination of Care) Justification i.e., thasons the foster parents are receiving
additional/supplemental financial support for tlaeecof the child.

» Residential Care i.e., describe the reasons tha/philth is in residential care and the plan fowges for this
child/youth.

» Caregiver Feedback i.e., summary of feedback diyefoster parent or relative.

Sometimes, when a child is in foster care, thedahill have brothers or sisters who are also ineiosare. When a
sibling is, also, in foster care (as a result ef same court petition/case or other circumstantes) situation is known
as a Companion Group. In order to ease the watkbb&oster Care workers of Companion Groups, Hié@yais
needed to copy narrative from one sibling to anoththin the Companion Group. For example, whendame
information applies to both Child A and Child Bettvorker can enter a narrative about both Childhé @hild B into
Child A’s placement narrative. This informatiorethcan be copied into Child B’s narrative.

The narrative information is included in the writtease planning document. This planning docunsecdlied a
Service Plan. The information in these plansvierged by the court at regular intervals in ordmrthe court to
monitor the progress of the child and the childsifly and circumstances. The goal of the court@H® is to return
the child to a safe life with, preferably, the dfslfamily or another permanent family such aslatine or by being
adopted.

The changes being made to Placement for the SW88ddeies Project — Part 1 (document 1 of 4) arprovide the
ability to copy narrative within a companion groamd maintain that copied narrative. Of the narealisted above,
the following need the ability to be copied froreibling in the companion group:

* Placement Information

* Placement Selection Criteria

* Replacement Information

* Replacement Reasons

* Information Shared with Caregiver
e Caregiver Feedback
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The copied information needs to remain in eactdthilecord because the child may be removed franCibimpanion
Group at some point in the future.

In addition, the worker must be able to maintagt tharrative by updating or deleting. When chaggirtopied
narrative, the worker must be notified that theratére is a copy and provided with the ability tt@matically update
the source narrative with the changes. When charte source narrative, the worker must be ndtifat this
narrative has been copied to a sibling and provdéa the ability to automatically update the caprearrative with
these changes.

When changing a narrative that is both copied feosibling and copied to another sibling, the workeist be notified
of these circumstances and given the ability tomatically update all affected sibling narratives.

When deleting a copied narrative, the worker mestditified that the narrative is a copy and prodidéth the ability
to automatically delete the source narrative (dicate that this source narrative no longer has bepied). When
deleting the source narrative, the worker mustdidied that this narrative has been copied tdlrgj and provided
with the ability to automatically delete the copieatrative (or indicate that this narrative is ander a copy).

When a child is removed from the companion grouy,raarratives copied to or from other siblings ddow longer
be considered when maintaining copied narrativehferemoved child and the remaining siblings en¢bmpanion
group.

Included in these requirements, is a change toulles for printing an AWOL report for children’s wbe parent’s
legal rights as parents, have been terminateds rEjpiort will no longer include the parents as dizans on the AWOL
report when the parent(s) legal rights to the chidde been terminated.

The detailed requirements follow in the SectionFuhctional Requirements. In order to make théseges and
additions to the Placement Function more understaladthe existing business requirements for Plao¢iNarratives
are included. The additions and changes in thiSS\Weficiencies Project are presentedatd type.

4.1 Functional Requirements

Reg. No. Detailed Requirement Priority | Requestor Status | Status Date
4.1.11 Narrative Tabs R Mary Ann Jensen A Pre-SEM
41.11.1 Placement Information Tab R Mary Ann JenseA Pre-SEM
411111 The following must be addressed: R Mamy Jensen| A Pre-SEM
4.1.11.1.1.1.1 | Describe the foster parent/relative’s R Mary Ann Jensen| A Pre-SEM

willingness and capacity to meet the
specified needs on this child, and

41111112 Why the current placement is incthitd’'s | R Mary Ann Jensen| A Pre-SEM
best interests
411112 There must be an Enter/Update narrative R Mary Ann Jensen| A Pre-SEM

button that, when selected, will pop-up a
screen to enter narrative.

4111121 There must be the ability to copy R Mary Ann A
Placement Information narrative from a Jensen
companion case.

41.11.1.21.1 Companion cases must be presented to| R Mary Ann A
the worker so that the worker can choose Jensen
which child’s narrative to copy.

4.1.11.1.2.1.1.1| The companion case presented te th R Mary Ann A
worker must be in the same placement Jensen

i.e., a child placed with the same provider
number or with the same provider name
and address.
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Reg. No. Detailed Requirement Priority | Requestor Status | Status Date
4.1.11.1.2.1.1.2| The companion case must be in the R Mary Ann A
current placement. Jensen
4.1.11.1.2.1.1.3| Only companion cases which contain | R Mary Ann A
narrative information are presented. Jensen
41.11.1.21.2 Narrative cannot be copied from arfeér | R Mary Ann A
sibling if narrative is already present for Jensen
the current child. Current narrative
must be deleted before narrative from
another sibling can be copied to replace
it.
41.11.1.2.2 There must be the ability to change a R Mary Ann A
narrative that has been copied to a sibling Jensen
or is a copy from a sibling, providing the
ability to automatically update the
affected narratives.
41.11.1.2.2.1 If the worker updates a source nartige | R Mary Ann A
that has been copied to a sibling, provide Jensen
the worker with the option to update the
“copied to” sibling’s narrative.
4.1.11.1.2.2.1.1| |If the worker chooses to automatdity R Mary Ann A
update the “copied to” narrative, update Jensen
the narrative as long as the “copied to”
child is still in the same/current
placement and companion group.
4.1.11.1.2.2.1.2| If the worker chooses not to R Mary Ann A
automatically update the “copied to” Jensen
narrative (or the copied to sibling is not
in the current placement), the “copied to”
narrative is no longer considered a copy.
41.11.1.2.2.2 If the worker updates a narrative @t has| R Mary Ann A
been copied from a sibling, provide the Jensen
worker with the option to update the
“source” sibling’s narrative.
4.1.11.1.2.2.2.1| If the worker chooses to automadity R Mary Ann A
update the source sibling narrative, Jensen
update the narrative as long as the sibling
is still in the same/current placement and
companion group.
4.1.11.1.2.2.2.2| If the worker chooses not to R Mary Ann A
automatically update the source sibling Jensen
narrative (or the sibling is not in the
current placement), the “copied to”
narrative is no longer considered a copy
and the source narrative is no longer
considered to have been copied.
41.11.1.2.2.3 If the worker updates a narrative @t has| R Mary Ann A
been both copied from a sibling and to a Jensen
sibling, provide the worker with the

SEM-0402 08/07
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Reg. No. Detailed Requirement Priority | Requestor Status | Status Date

option to update all affected sibling’s

narrative.
4.1.11.1.2.2.3.1| If the worker chooses to automaaity R Mary Ann A
update the source sibling narrative, Jensen

update the narrative as long as the sibling
is still in the same/current placement and
companion group.

4.1.11.1.2.2.3.2| If the worker chooses not to R Mary Ann A
automatically update all affected sibling’s Jensen
narrative (or the sibling is not in the
current placement), the “copied to”
narratives are no longer considered a
copy and the source narratives are no
longer considered to have been copied.

41.11.1.2.3 There must be the ability to delete a R Mary Ann A
narrative that has been copied to a sibling Jensen
or is a copy from a sibling, providing the

ability to automatically delete the affected

narratives.
41.11.1.2.3.1 If the worker deletes a source natrae R Mary Ann A
that has been copied to a sibling, provide Jensen

the worker with the option to delete the
“copied to” sibling’s narrative.

4.1.11.1.2.3.1.1| If the worker chooses to automaaity R Mary Ann A
delete the “copied to” narrative, delete Jensen
the narrative as long as the “copied to”
child is still in the same/current
placement and companion group.

4.1.11.1.2.3.1.2| If the worker chooses not to R Mary Ann A
automatically delete the “copied to” Jensen
narrative (or the copied to sibling is not

in the current placement), the “copied to”
narrative is no longer considered a copy.

41.11.1.2.3.2 If the worker deletes a “copied to” R Mary Ann A
narrative, provide the worker with the Jensen
option to delete the source sibling’s
narrative.

4.1.11.1.2.3.2.1| If the worker chooses to automadity R Mary Ann A
delete both narratives, as long as the Jensen

source child is still in the same/current
placement and companion group.

4.1.11.1.2.3.2.2| If the worker chooses not to R Mary Ann A
automatically delete the source narrative Jensen
(or the source sibling is not in the current
placement), the source narrative is no
longer considered to have been copied.

41.11.1.2.3.3 If the worker deletes a narrative #t has | R Mary Ann A
been both copied from a sibling and to a Jensen
SEM-0402 08/07 7 H:\@aments\Procurment Library\User Requirments\SEM -
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Reg. No. Detailed Requirement Priority | Requestor Status | Status Date
sibling, provide the worker with the
option to delete all affected sibling’s
narrative.
4.1.11.1.2.3.3.1| If the worker chooses to automasity R Mary Ann A
delete all sibling narratives, delete all Jensen
affected narratives as long as the sibling
is still in the same/current placement and
companion group.
4.1.11.1.2.3.3.2| If the worker chooses not to R Mary Ann A
automatically delete all affected sibling’'s Jensen
narrative (or the sibling is not in the
current placement), the “copied to”
narratives are no longer considered a
copy and the source narratives are no
longer considered to have been copied.
41.11.1.2.4 When a child is removed from the R Mary Ann A
companion group, any narratives copied Jensen
to or from this child should no longer be
considered when maintaining narrative
for this child or the remaining siblings in
the companion group.
41.11.1.3 Anticipated next placement type (pisRli | R Mary Ann Jensen A Pre-SEM
41.11.1.4 Anticipated next placement date R Mamp 8ensen| A | Pre-SEM
411115 If the placement is changing and there i | R Mary Ann Jensen| A Pre-SEM
information from the previous placement,
pre-fill with that narrative and allow
changes.
4.1.11.2 Placement Selection Criteria Tab R Marp Bensen| A Pre-SEM
411121 Mechanism to rank the following and to | R Mary Ann Jensen| A Pre-SEM
indicate if the criteria for each was met; if
not met, mechanism to gather narrative
regarding the reason why.
41112111 The case plan which includes théafoa | R Mary Ann Jensen| A Pre-SEM
permanence
41.11.21.1.2 The physical, emotional, educaticanadi R Mary Ann Jensen| A Pre-SEM
safety needs of the child(ren)...
41.11.2.1.1.3 Proximity to the child(ren)’s family R Mary Ann Jensen| A Pre-SEM
4.1.11.2.1.1.4 | Placement with relatives of the child(ren).| R Mary Ann Jensen| A Pre-SEM
41112115 Placement with siblings of the dindd). R Mary Ann Jensen A Pre-SEM
41.11.2.1.1.6 The child(ren)’s and child(ren)'siily’s R Mary Ann Jensen| A Pre-SEM
religious preference.
41.11.2.1.1.7 The least restrictive, i.e., mostifalike R Mary Ann Jensen| A Pre-SEM
setting.
41.11.2.1.1.8 The continuity of relationships. R arMlAnn Jensen| A Pre-SEM
41.11.2.1.1.9 Availability of placemen resouroasthe R Mary Ann Jensen| A Pre-SEM

purposes of timely placements.

SEM-0402 08/07
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Reg. No. Detailed Requirement Priority | Requestor Status | Status Date

4.1.11.2.1.1.10 | Expressed preferences for placebyetie | R Mary Ann Jensen| A Pre-SEM
foster child.
41.11.2.2 There must be the ability to copy R Mary Ann A
Placement Selection Criteria narrative Jensen
from a companion case.
41.11.2.2.1 Companion cases must be presented to| R Mary Ann A
the worker so that the worker can choose Jensen
which child’s narrative to copy.
41112211 The companion case presented tothe | R Mary Ann A
worker must be in the same placement Jensen

i.e., a child placed with the same provider
number or with the same provider name
and address.

41.11.2.21.2 The companion case must be in the R Mary Ann A
current placement. Jensen

41.11.2.2.1.3 Only companion cases which contain R Mary Ann A
narrative information are presented. Jensen

41.11.2.2.2 Narrative cannot be copied from anothe | R Mary Ann A
sibling if narrative is already present for Jensen

the current child. Current narrative
must be deleted before narrative from
another sibling can be copied to replace
it.

41.11.2.2.3 There must be the ability to change a R Mary Ann A
narrative that has been copied to a sibling Jensen
or is a copy from a sibling, providing the
ability to automatically update the
affected narratives.

41.11.2.2.3.1 If the worker updates a source nartige | R Mary Ann A
that has been copied to a sibling, provide Jensen
the worker with the option to update the
“copied to” sibling’s narrative.

4.1.11.2.2.3.1.1| If the worker chooses to automadity R Mary Ann A
update the “copied to” narrative, update Jensen
the narrative as long as the “copied to”
child is still in the same/current
placement and companion group.

4.1.11.2.2.3.1.2| If the worker chooses not to R Mary Ann A
automatically update the “copied to” Jensen
narrative (or the copied to sibling is not

in the current placement), the “copied to”
narrative is no longer considered a copy.

41.11.2.2.3.2 If the worker updates a narrative @t has | R Mary Ann A
been copied from a sibling, provide the Jensen
worker with the option to update the
“source” sibling’s narrative.

4.1.11.2.2.3.2.1| If the worker chooses to automaaity R Mary Ann A

SEM-0402 08/07 9 H:\@aments\Procurment Library\User Requirments\SEM -
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Reg. No. Detailed Requirement Priority | Requestor Status | Status Date

update the source sibling narrative, Jensen
update the narrative as long as the sibling
is still in the same/current placement and
companion group.

4.1.11.2.2.3.2.2| If the worker chooses not to R Mary Ann A
automatically update the source sibling Jensen
narrative (or the sibling is not in the
current placement), the “copied to”
narrative is no longer considered a copy
and the source narrative is no longer
considered to have been copied.

41.11.2.2.3.3 If the worker updates a narrative tit has| R Mary Ann A
been both copied from a sibling and to a Jensen
sibling, provide the worker with the

option to update all affected sibling’s

narrative.
4.1.11.2.2.3.3.1| If the worker chooses to automaaity R Mary Ann A
update the source sibling narrative, Jensen

update the narrative as long as the sibling
is still in the same/current placement and
companion group.

4.1.11.2.2.3.3.2| If the worker chooses not to R Mary Ann A
automatically update all affected sibling’s Jensen
narrative (or the sibling is not in the
current placement), the “copied to”
narratives are no longer considered a
copy and the source narratives are no
longer considered to have been copied.

4111224 There must be the ability to delete a R Mary Ann A
narrative that has been copied to a sibling Jensen
or is a copy from a sibling, providing the

ability to automatically delete the affected

narratives.
41.11.2.24.1 If the worker deletes a source natrae R Mary Ann A
that has been copied to a sibling, provide Jensen

the worker with the option to delete the
“copied to” sibling’s narrative.

4.1.11.2.2.4.1.1| If the worker chooses to automaaity R Mary Ann A
delete the “copied to” narrative, delete Jensen
the narrative as long as the “copied to”
child is still in the same/current
placement and companion group.

4.1.11.2.2.4.1.2| If the worker chooses not to R Mary Ann A
automatically delete the “copied to” Jensen
narrative (or the copied to sibling is not

in the current placement), the “copied to”
narrative is no longer considered a copy.

4.1.11.2.2.4.2 If the worker deletes a “copied to” R Mary Ann A
narrative, provide the worker with the Jensen
SEM-0402 08/07 10 HoEuments\Procurment Library\User Requirments\SEM
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Req. No.

Detailed Requirement

Priority

Requestor

Status | Status Date

option to delete the source sibling’s
narrative.

411122421

If the worker chooses to automaaity
delete both narratives, as long as the
source child is still in the same/current
placement and companion group.

Mary Ann
Jensen

41.11.2.2.4.2.2

If the worker chooses not to
automatically delete the source narrative
(or the source sibling is not in the current
placement), the source narrative is no
longer considered to have been copied.

Mary Ann
Jensen

41.11.2.2.4.3

If the worker deletes a narrative #t has
been both copied from a sibling and to a
sibling, provide the worker with the
option to delete all affected sibling’s
narrative.

Mary Ann
Jensen

41.11.2243.1

If the worker chooses to automaaity
delete all sibling narratives, delete all
affected narratives as long as the sibling
is still in the same/current placement and
companion group.

Mary Ann
Jensen

4.1.11.2.2.4.3.2

If the worker chooses not to
automatically delete all affected sibling’s
narrative (or the sibling is not in the
current placement), the “copied to”
narratives are no longer considered a
copy and the source narratives are no
longer considered to have been copied.

Mary Ann
Jensen

4.1.11.2.25

When a child is removed from the
companion group, any narratives copied
to or from this child should no longer be
considered when maintaining narrative
for this child or the remaining siblings in
the companion group.

Mary Ann
Jensen

41113

Discipline/Supervision Tab

Mary Ann Jams

Pre-SEM

411131

The following must be addressed:

Mary Jensen

>

Pre-SEM

41113111

Describe the discipline and childdiiag
techniques to be used while the child is in
placement.

Mary Ann Jensen

>

Pre-SEM

41.11.3.1.1.2

Describe the plan of supervisiorttier
child while in placement.

Mary Ann Jensen

Pre-SEM

41.11.3.1.1.3

Describe the plan for acceptableites
for the child such as babysitting, routine
household tasks, privileges, etc.

Mary Ann Jensen

Pre-SEM

41113114

If the youth is age 14 or older, detail the
independent living preparation activities tf

foster parent/relative will provide to assist

e

Mary Ann Jensen

Pre-SEM

SEM-0402 08/07
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Reg. No. Detailed Requirement Priority | Requestor Status | Status Date
the youth.
411132 There must be an Enter/Update narrative R Mary Ann Jensen| A Pre-SEM
button that, when selected, will pop-up a
screen to enter narrative.
41.11.3.21.1 If the placement is changing ancetise R Mary Ann Jensen| A Pre-SEM
information from the previous placement,
pre-fill with that narrative and allow
changes.
41114 Replacement Information Tab R Mary Anrsgéen| A Pre-SEM
411141 Briefly identify the reason for replacement R Mary Ann Jensen| A Pre-SEM
or termination from family foster care.
Include a summary of services provided to
the child and any continuing need for
services
4.1.11.4.2 If the Placement is changing and therg i | R Mary Ann A
information from the previous placement, Jensen
There must be the ability to copy
Replacement Information narrative from
a companion case.
4111421 Companion cases must be presented to| R Mary Ann A
the worker so that the worker can choose Jensen
which child’'s narrative to copy.
41114211 The companion case presented tothe | R Mary Ann A
worker must be in the same placement Jensen
i.e., a child placed with the same provider
number or with the same provider name
and address.
41.11.421.2 The companion case must be in the R Mary Ann A
current placement. Jensen
41.11.42.1.3 Only companion cases which contain R Mary Ann A
narrative information are presented. Jensen
4.1.11.4.2.2 Narrative cannot be copied from anothe| R Mary Ann A
sibling if narrative is already present for Jensen
the current child. Current narrative
must be deleted before narrative from
another sibling can be copied to replace
it.
4.1.11.4.2.3 There must be the ability to change a R Mary Ann A
narrative that has been copied to a sibling Jensen
or is a copy from a sibling, providing the
ability to automatically update the
affected narratives.
41.11.4.23.1 If the worker updates a source nartige | R Mary Ann A
that has been copied to a sibling, provide Jensen
the worker with the option to update the
“copied to” sibling’s narrative.
4.1.11.4.2.3.1.1| If the worker chooses to automadity R Mary Ann A
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Reg. No. Detailed Requirement Priority | Requestor Status | Status Date

update the “copied to” narrative, update Jensen
the narrative as long as the “copied to”
child is still in the same/current
placement and companion group.

4.1.11.4.2.3.1.2| |If the worker chooses not to R Mary Ann A
automatically update the “copied to” Jensen
narrative (or the copied to sibling is not

in the current placement), the “copied to”
narrative is no longer considered a copy.

4.1.11.4.2.3.2 If the worker updates a narrative @t has | R Mary Ann A
been copied from a sibling, provide the Jensen
worker with the option to update the
“source” sibling’s narrative.

4.1.11.4.2.3.2.1| If the worker chooses to automasity R Mary Ann A
update the source sibling narrative, Jensen
update the narrative as long as the sibling
is still in the same/current placement and
companion group.

4.1.11.4.2.3.2.2| If the worker chooses not to R Mary Ann A
automatically update the source sibling Jensen
narrative (or the sibling is not in the
current placement), the “copied to”
narrative is no longer considered a copy
and the source narrative is no longer
considered to have been copied.

41.11.4.2.3.3 If the worker updates a narrative @t has | R Mary Ann A
been both copied from a sibling and to a Jensen
sibling, provide the worker with the

option to update all affected sibling’s

narrative.
4.1.11.4.2.3.3.1| If the worker chooses to automadity R Mary Ann A
update the source sibling narrative, Jensen

update the narrative as long as the sibling
is still in the same/current placement and
companion group.

4.1.11.4.2.3.3.2| If the worker chooses not to R Mary Ann A
automatically update all affected sibling’s Jensen
narrative (or the sibling is not in the
current placement), the “copied to”
narratives are no longer considered a
copy and the source narratives are no
longer considered to have been copied.

4111424 There must be the ability to delete a R Mary Ann A
narrative that has been copied to a sibling Jensen
or is a copy from a sibling, providing the

ability to automatically delete the affected

narratives.
41114241 If the worker deletes a source natiae R Mary Ann A
that has been copied to a sibling, provide Jensen
SEM-0402 08/07 13 HoEuments\Procurment Library\User Requirments\SEM
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Status Date

the worker with the option to delete the
“copied to” sibling’s narrative.

411142411

If the worker chooses to automaaity
delete the “copied to” narrative, delete
the narrative as long as the “copied to”
child is still in the same/current
placement and companion group.

Mary Ann
Jensen

41.11.424.1.2

If the worker chooses not to
automatically delete the “copied to”
narrative (or the copied to sibling is not
in the current placement), the “copied to”
narrative is no longer considered a copy.

Mary Ann
Jensen

4.1.11.4.2.4.2

If the worker deletes a “copied to”
narrative, provide the worker with the
option to delete the source sibling’s
narrative.

Mary Ann
Jensen

411142421

If the worker chooses to automaaity
delete both narratives, as long as the
source child is still in the same/current
placement and companion group.

Mary Ann
Jensen

4.1.11.424.2.2

If the worker chooses not to
automatically delete the source narrative
(or the source sibling is not in the current
placement), the source narrative is no
longer considered to have been copied.

Mary Ann
Jensen

41114243

If the worker deletes a narrative #t has
been both copied from a sibling and to a
sibling, provide the worker with the
option to delete all affected sibling’s
narrative.

Mary Ann
Jensen

411142431

If the worker chooses to automasity
delete all sibling narratives, delete all
affected narratives as long as the sibling
is still in the same/current placement and
companion group.

Mary Ann
Jensen

411142432

If the worker chooses not to
automatically delete all affected sibling’s
narrative (or the sibling is not in the
current placement), the “copied to”
narratives are no longer considered a
copy and the source narratives are no
longer considered to have been copied.

Mary Ann
Jensen

4.1.11.4.2.5

When a child is removed from the
companion group, any narratives copied
to or from this child should no longer be
considered when maintaining narrative
for this child or the remaining siblings in
the companion group.

Mary Ann
Jensen
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Reg. No. Detailed Requirement Priority | Requestor Status | Status Date
4.1.11.6.2 Reason for replacement or terminatiomfr R Mary Ann Jensen| A Pre-SEM

family foster care (check as many as apply):
41.116.21.1 Behavioral problems R Mary Ann JenseA Pre-SEM
4,1.11.6.2.1.2 Emergency or temporary placement R aryMnn Jensen| A Pre-SEM
4.1.11.6.2.1.3 Placement with relatives. R Mary Aensen| A Pre-SEM
4.1.11.6.2.1.4 Residential placement R Mary Anrséen| A Pre-SEM
4,1.11.6.2.1.5 Return home R Mary Ann Jensen A Stret
4.1.11.6.2.1.6 Problems in foster family R Mary Alemsen| A Pre-SEM
4.1.11.6.2.1.7 Independent living R Mary Ann JenseA Pre-SEM
4.1.11.6.2.1.8 AWOL R Mary Ann Jensen A Pre-SEN
4,1.11.6.2.1.9 Foster Parent request R Mary Angelen A Pre-SEM
4.1.11.6.2.1.10 | Abuse or neglect by Foster Family R | Mary Ann Jensen| A Pre-SEM
4.1.11.6.2.1.11 | Other (specify) R Mary Ann Jensen A| Pre-SEM
4.1.11.6.2.1.12 | Mechanism to enter other reason R aryMnn Jensen| A Pre-SEM
4.1.11.6.3 Was termination from family foster care | R Mary Ann Jensen| A Pre-SEM

explained to all parties (yes/no)
41.116.31.1 If no, mechanism to enter reasonndty | R Mary Ann Jensenn A Pre-SEM
4.1.11.6.4 If termination is unplanned, summarniee t| R Mary Ann Jensen| A Pre-SEM

reasons and circumstances surrounding the

termination.
4.1.11.6.5 If the Placement is changing and there i | R Mary Ann A

information from the previous placement, Jensen

there must be the ability to copy

Replacement Reasons narrative from a

companion case.
4.1.11.65.1 Companion cases must be presented to| R Mary Ann A

the worker so that the worker can choose Jensen

which child’s narrative to copy.
41116511 The companion case presented to the | R Mary Ann A

worker must be in the same placement Jensen

i.e., a child placed with the same provider

number or with the same provider name

and address.
4.1.11.65.1.2 The companion case must be in the R Mary Ann A

current placement. Jensen
4.1.11.65.1.3 Only companion cases which contain R Mary Ann A

narrative information are presented. Jensen
4.1.11.6.5.2 Narrative cannot be copied from anothe | R Mary Ann A

sibling if narrative is already present for Jensen

the current child. Current narrative

must be deleted before narrative from

another sibling can be copied to replace

it.
4.1.11.65.3 There must be the ability to change a R Mary Ann A
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narrative that has been copied to a sibling Jensen
or is a copy from a sibling, providing the
ability to automatically update the
affected narratives.

4.1.11.6.5.3.1 If the worker updates a source nartige | R Mary Ann A
that has been copied to a sibling, provide Jensen
the worker with the option to update the
“copied to” sibling’s narrative.

4.1.11.6.5.3.1.1| If the worker chooses to automaaity R Mary Ann A
update the “copied to” narrative, update Jensen
the narrative as long as the “copied to”
child is still in the same/current
placement and companion group.

4.1.11.6.5.3.1.2| If the worker chooses not to R Mary Ann A
automatically update the “copied to” Jensen
narrative (or the copied to sibling is not

in the current placement), the “copied to”
narrative is no longer considered a copy.

4.1.11.6.5.3.2 If the worker updates a narrative tit has| R Mary Ann A
been copied from a sibling, provide the Jensen
worker with the option to update the
“source” sibling’s narrative.

4.1.11.6.5.3.2.1| If the worker chooses to automadity R Mary Ann A
update the source sibling narrative, Jensen
update the narrative as long as the sibling
is still in the same/current placement and
companion group.

4.1.11.6.5.3.2.2| If the worker chooses not to R Mary Ann A
automatically update the source sibling Jensen
narrative (or the sibling is not in the
current placement), the “copied to”
narrative is no longer considered a copy
and the source narrative is no longer
considered to have been copied.

4.1.11.6.5.3.3 If the worker updates a narrative tit has| R Mary Ann A
been both copied from a sibling and to a Jensen
sibling, provide the worker with the

option to update all affected sibling’s

narrative.
4.1.11.6.5.3.3.1| If the worker chooses to automaaity R Mary Ann A
update the source sibling narrative, Jensen

update the narrative as long as the sibling
is still in the same/current placement and
companion group.

4.1.11.6.5.3.3.2| If the worker chooses not to R Mary Ann A
automatically update all affected sibling’s Jensen
narrative (or the sibling is not in the
current placement), the “copied to”
narratives are no longer considered a
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copy and the source narratives are no
longer considered to have been copied.

4111654 There must be the ability to delete a R Mary Ann A
narrative that has been copied to a sibling Jensen
or is a copy from a sibling, providing the

ability to automatically delete the affected

narratives.
4.1.11.6.54.1 If the worker deletes a source natrae R Mary Ann A
that has been copied to a sibling, provide Jensen

the worker with the option to delete the
“copied to” sibling’s narrative.

4.1.11.6.5.4.1.1| If the worker chooses to automadity R Mary Ann A
delete the “copied to” narrative, delete Jensen
the narrative as long as the “copied to”
child is still in the same/current
placement and companion group.

4.1.11.6.5.4.1.2| If the worker chooses not to R Mary Ann A
automatically delete the “copied to” Jensen
narrative (or the copied to sibling is not

in the current placement), the “copied to”
narrative is no longer considered a copy.

4.1.11.6.54.2 If the worker deletes a “copied to” R Mary Ann A
narrative, provide the worker with the Jensen
option to delete the source sibling’s
narrative.

4.1.11.6.5.4.2.1| If the worker chooses to automaaity R Mary Ann A
delete both narratives, as long as the Jensen

source child is still in the same/current
placement and companion group.

4.1.11.6.5.4.2.2| If the worker chooses not to R Mary Ann A
automatically delete the source narrative Jensen
(or the source sibling is not in the current
placement), the source narrative is no
longer considered to have been copied.

4.1.11.6.5.4.3 If the worker deletes a narrative #t has | R Mary Ann A
been both copied from a sibling and to a Jensen
sibling, provide the worker with the

option to delete all affected sibling’s

narrative.
4.1.11.6.5.4.3.1| If the worker chooses to automadity R Mary Ann A
delete all sibling narratives, delete all Jensen

affected narratives as long as the sibling
is still in the same/current placement and
companion group.

4.1.11.6.5.4.3.2| If the worker chooses not to R Mary Ann A
automatically delete all affected sibling’s Jensen
narrative (or the sibling is not in the
current placement), the “copied to”
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narratives are no longer considered a
copy and the source narratives are no
longer considered to have been copied.

4.1.11.6.55 When a child is removed from the R Mary Ann A
companion group, any narratives copied Jensen
to or from this child should no longer be
considered when maintaining narrative
for this child or the remaining siblings in
the companion group.

4.1.11.7 Information Shared with Caregiver Tab

4.1.11.7.1 Information related to the care and
supervision of the child or termination was
shared with (check as many as apply)

41.11.7.1.1 Mother, Father, New Caregiver,
FIA/Referring Worker, relatives.

41.11.7.1.2 Date Shared.

41.11.7.1.3 How the information was shared: letter, face
to face, or telephone.
4.1.11.7.2 Information shared with new caregiver(s)

includes (check as many as apply):

41.11.7.21 Assigned worker

4.1.11.7.2.2 Reason(s) child removed

41.11.7.2.3 Case Plan

4.1.11.7.2.4 Description of behavioral characteristics gnd
needs

41.11.7.25 Medical/Dental/Psychological
characteristics and needs

4.1.11.7.2.6 Interaction with parents/siblings

4.1.11.7.2.7 School records Behavior management

4.1.11.7.2.8 Visitation expectations

41.11.7.2.9 Consent to treatment card

41.11.7.2.10 School enrollment form

4.1.11.7.2.11 Abuse/Neglect history

4.1.11.7.2.12 Offense History

4.1.11.7.3 Was Supervisory approval obtained prior fo
the replacement? Yes/No

4.1.11.7.3.1 The message “Please indicate-whether
supervisoy approval was obtained.” is to
appear only when adding a new placement.
It is not to appear when previous placements
are being reviewed or when the current
placement is being
reviewed/updated....ser7402

411174 Was the FIA-30 Relative caregiver
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pamphlet given to the current
caregiver relative? Yes/No/NA

4.1.11.7.4.1 If yes, date provided: MMDDYYYY

4.1.11.7.4.2 Pre-Select NA if the new placement

is not with a relative (LA 02 or 23).

4.1.11.7.4.3 Display a message “Please enter the
date that the Relative Caregiver
Pamphlet was given to the relatives”
when the question is answered ‘yes’
and no date was entered.....ser 7401

4.111.74.3.1 This message is to appear only
when a placement in LA 02 or 23 is
being added. It is not to appear for
previous placements or when the
current placement is being
reviewed/updated..... ser 7403

411182 If the Placement is changing and there i | R Mary Ann Jensen| A Pre-SEM
information from the previous placement,
pre-fill with that narrative and allow

changes.
4.1.11.9 Residential Care Tab R Mary Ann Jensen Al re-SEM
411191 The following must be addressed for the| R Mary Ann Jensen| A Pre-SEM
child in residential care:
41.119.1.1.1 Describe the reasons for residecdia R Mary Ann Jensen A Pre-SEM
41.119.1.1.2 Identify the plan for services thitallow | R Mary Ann Jensen| A Pre-SEM
the youth to be placed in a less restrictive
setting.
41.11.9.1.1.3 If the youth is 10 years of agevar@nd is | R Mary Ann Jensen| A Pre-SEM

placed in a residential or institutional

setting, the worker should document is
Wraparound or Assisted Care efforts were
made to prevent the custodial placement.

41119114 If the youth under age 10 is placed R. Mary Ann Jensen| A Pre-SEM
residential or institutional setting, the
worker must document the Wraparound of
Assisted Care efforts made to prevent the
custodial placement.

41.11.9.1.1.5 If no services provided, explain wlby R Mary Ann Jensenn A Pre-SEM
41.119.1.1.6 If the Placement is changing ancetlse R Mary Ann Jensen| A Pre-SEM
information from the previous placement,
pre-fill with that narrative and allow
changes.
4.1.11.10 Caregiver Feedback Tab R Mary Ann Jensén Pre-SEM
4.1.11.10.1 If a written statement from the foster R Mary Ann Jensen| A Pre-SEM
parent/relative is not available, summarize
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the foster parent/.relative feedback

4.1.11.10.2 If the Placement is changing and tisere | R Mary Ann Jensen| A Pre-SEM
information from the previous placement,
pre-fill with that narrative and allow

changes.
4.1.11.10.3 If the Placement is changing and thei® | R Mary Ann A
information from the previous placement, Jensen

there must be the ability to copy
Caregiver Feedback narrative from a
companion case.

4.1.11.10.3.1 Companion cases must be presented to| R Mary Ann A
the worker so that the worker can choose Jensen
which child’s narrative to copy.

4.1.11.10.3.1.1 | The companion case presented to the | R Mary Ann A
worker must be in the same placement Jensen

i.e., a child placed with the same provider
number or with the same provider name
and address.

4.1.11.10.3.1.2 | The companion case must be in the R Mary Ann A
current placement. Jensen

4.1.11.10.3.1.3 | Only companion cases which contain R Mary Ann A
narrative information are presented. Jensen

4.1.11.10.3.2 Narrative cannot be copied from anoth | R Mary Ann A
sibling if narrative is already present for Jensen

the current child. Current narrative
must be deleted before narrative from
another sibling can be copied to replace
it.

4.1.11.10.3.3 There must be the ability to change a R Mary Ann A
narrative that has been copied to a sibling Jensen
or is a copy from a sibling, providing the
ability to automatically update the
affected narratives.

4.1.11.10.3.3.1 | If the worker updates a source native | R Mary Ann A
that has been copied to a sibling, provide Jensen
the worker with the option to update the
“copied to” sibling’s narrative.

4.1.11.10.3.3.1.1 If the worker chooses to automatically R Mary Ann A
update the “copied to” narrative, update Jensen
the narrative as long as the “copied to”
child is still in the same/current
placement and companion group.

4.1.11.10.3.3.1.2 If the worker chooses not to R Mary Ann A
automatically update the “copied to” Jensen
narrative (or the copied to sibling is not

in the current placement), the “copied to”
narrative is no longer considered a copy.
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4.1.11.10.3.3.2

If the worker updates a narrativenat has
been copied from a sibling, provide the
worker with the option to update the
“source” sibling’s narrative.

R

Mary Ann
Jensen

A

4.1.11.10.3.3.2.1

| If the worker chooses to automatically
update the source sibling narrative,
update the narrative as long as the sibling
is still in the same/current placement and
companion group.

Mary Ann
Jensen

4.1.11.10.3.3.2.2

? If the worker chooses not to
automatically update the source sibling
narrative (or the sibling is not in the
current placement), the “copied to”
narrative is no longer considered a copy
and the source narrative is no longer
considered to have been copied.

Mary Ann
Jensen

4.1.11.10.3.3.3

If the worker updates a narrativehiat has
been both copied from a sibling and to a
sibling, provide the worker with the
option to update all affected sibling’s
narrative.

Mary Ann
Jensen

4.1.11.10.3.3.3.]

L If the worker chooses to automatically
update the source sibling narrative,
update the narrative as long as the sibling
is still in the same/current placement and
companion group.

Mary Ann
Jensen

4.1.11.10.3.3.3.1

? If the worker chooses not to
automatically update all affected sibling’s
narrative (or the sibling is not in the
current placement), the “copied to”
narratives are no longer considered a
copy and the source narratives are no
longer considered to have been copied.

Mary Ann
Jensen

4.1.11.10.3.4

There must be the ability to delete a
narrative that has been copied to a sibling
or is a copy from a sibling, providing the
ability to automatically delete the affected
narratives.

Mary Ann
Jensen

4.1.11.10.34.1

If the worker deletes a source native
that has been copied to a sibling, provide
the worker with the option to delete the
“copied to” sibling’s narrative.

Mary Ann
Jensen

4.1.11.10.3.4.1.]

L If the worker chooses to automatically
delete the “copied to” narrative, delete
the narrative as long as the “copied to”
child is still in the same/current
placement and companion group.

Mary Ann
Jensen

4.1.11.10.3.4.1.1

? If the worker chooses not to

automatically delete the “copied to”

R

Mary Ann

A
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Reg. No. Detailed Requirement Priority | Requestor Status | Status Date
narrative (or the copied to sibling is not Jensen
in the current placement), the “copied to”
narrative is no longer considered a copy.
4.1.11.10.3.4.2 | If the worker deletes a “copied to” R Mary Ann A
narrative, provide the worker with the Jensen
option to delete the source sibling’s
narrative.
4.1.11.10.3.4.2.1 If the worker chooses to automatically R Mary Ann A
delete both narratives, as long as the Jensen
source child is still in the same/current
placement and companion group.
4.1.11.10.3.4.2.2 If the worker chooses not to R Mary Ann A
automatically delete the source narrative Jensen
(or the source sibling is not in the current
placement), the source narrative is no
longer considered to have been copied.
4.1.11.10.3.4.3 | If the worker deletes a narrativénat has | R Mary Ann A
been both copied from a sibling and to a Jensen
sibling, provide the worker with the
option to delete all affected sibling’s
narrative.
4.1.11.10.3.4.3.1 If the worker chooses to automatically R Mary Ann A
delete all sibling narratives, delete all Jensen
affected narratives as long as the sibling
is still in the same/current placement and
companion group.
4.1.11.10.3.4.3.2 If the worker chooses not to R Mary Ann A
automatically delete all affected sibling’'s Jensen
narrative (or the sibling is not in the
current placement), the “copied to”
narratives are no longer considered a
copy and the source narratives are no
longer considered to have been copied.
4.1.11.10.3.5 When a child is removed from the R Mary Ann A
companion group, any narratives copied Jensen
to or from this child should no longer be
considered when maintaining narrative
for this child or the remaining siblings in
the companion group.
4.1.11.11 There must be a mechanism to R Mary Ann Jensen| A Pre-SEM
generate/print the following forms/reports
4,1.11.11.1 Permanent Foster Family Agreement R yMan Jensen| A Pre-SEM
41.11.11.1.1.1 | Mechanism to display the date the R Mary Ann Jensen| A Pre-SEM
Agreement was completed.
41.11.11.2 Notice of replacement R Mary Ann Jenseh Pre-SEM
41.11.11.3 Notice of Termination from Family Faste| R Mary Ann Jensen| A Pre-SEM
Home Placement.
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41.11.11.4 Determination of Care Justification R arMAnn Jensen| A Pre-SEM
4.4.61 If child has gone AWOL and is a CFC case. R | Mary AnnJensen| A Pre-SEM
4.4.61.1 Display the CFC AWOL screen when R Mary Ann Jensen| A Pre-SEM

adding a new placement with living
arrangement 20

4.4.61.2 When initially adding the AWOL R Mary Ann Jensen| A Pre-SEM
placement, print 3 copies of the LEIN form
and 3 copies of the FIA3198A

446121 If this child’s legal status is 41, 482, 91, | R Mary Ann A
93 or 94 (parental right terminated), do Jensen
not list the child’s parents as guardians.

4.2 Input and Output Requirements

Reqg. No. | Detailed Requirement Priority | Requestor Status | Status Date

4.3 Performance Requirements

Reqg. No. | Detailed Requirement Priority | Requestor Status | Status Date

4.4  User Interface Requirements

Reqg. No. | Detailed Requirement Priority | Requestor Status | Status Date

4.5  System Interface Requirements

Reqg. No. | Detailed Requirement Priority | Requestor Status | Status Date

4.6  Communication Requirements

Reqg. No. | Detailed Requirement Priority | Requestor Status | Status Date
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4.7  Computer Security and Access Requirements

Req. No. | Detailed Requirement Priority | Requestor

Status

Status Date

4.8 Backup and Recovery Requirements

Reqg. No. | Detailed Requirement Priority | Requestor

Status

Status Date

4.9 Preliminary Implementation Requirements

Reqg. No. | Detailed Requirement Priority | Requestor

Status

Status Date

S. System Test Requirements
5.1  Testing Techniques

"Click HERE and Type"

5.2 Test Phases

"Click HERE and Type"

5.3  Test Environments Requirements

Reqg. No. | Detailed Requirement Priority | Requestor

Status

Status Date

5.4  Acceptance Test Requirements

Req. No. | Detailed Requirement Priority | Requestor

Status

Status Date
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6. Functional Baseline

"Click HERE and Type"

Approval Information
The signatures relay an understanding of the pug@osd content of the document by those endorsing it

[] Approve [] Approve with Modifications [] Reject

Comments:
"Click HERE and Type"

Name / Title Initial Signoff Date Final Signoff Date

Client Sponsor | Mary Ann Jensen,
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